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Forms Values

1. When you are on the

Upload a Photo home page of your
Settings account , on the top left
W H
% Form Values corner you will see the

Form Values option.

2. When you click on the form

My Default Values: | As 1S Residential Contract For Sale And Purch... | O L
¢ ; : £ values link it will open the
displaying 1-5of 12 Fages 15 6-10 11-12
“My Default Values” and

you can click on the drop
down arrow to the right of

“AS IS" Residential Contract For Sale And Purchase
THIS FORM HAS BEEN APPROVED BY THE FLORIDA REALTORS AND THE FLORIDA BAR

the form name that appears
in the list and scroll through
the forms library and look
for the form you would like
to prefill with your infor-
mation. The information

you type here will be info

PARTIES: ("Seller),
[Bu

and yor),
agroe that Seller shall sell and Buyer shall buy the following described Real Property and Personal Property
{collectively “Property”) pursuant 1o the terms and conditions of this AS IS Residential Contract For Sale And Purchase
and any riders and addenda (“Contract’):
1. PROPERTY DESCRIPTION:
(a) Street address, city, Zip:
(b) Locatedir:
(c} Real Property: The legal

County, Florida. Property Tax ID #;
ion is

Slerysvsun-

that doesn’t change per
deal.
sn*  20. ADDITIONAL TERMS:
- B e L A R B ) R B 2 it o g N D 3. You can type in verbiage
SR that you would like to use

every time you use the

&

form.

4. If you type In your Bro-
ker’s Name and your

T Cooperaling Sales Associate, il any Listing Sales Associate

o’ S G B e L i R i

a8 Cooperaling Broker, if any Listing Broker name on the form, it will

be on there every time
you add the form to a
file.
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"
Importing from a F;a%

Your Office in the Cloud

Select destination where the FORM data will be applied. « ToFillin a Form: Start from within your

You can choose another FORM or a FILE INFO SECTION. appfFile by adding or opening a form (i.e.

Sales Contract).

* ToFillin a file Info Section: Start from
within your appFile by adding or editing a
File Info Section.

1. Locate and click on the "IMPORT
VALUES" button.

2. Choose "IMPORT from a Form."

3. Select the FORM source that contains the
data values from the list provided.

Click on “Choose” to continue.

| Select FOrm: (wed e om hathus e s st loloprt). :
ls I Papervork T o e _ **NOTE: If the FORM resides in another appFile,

}g 8 ;:’18;:" mewmw clear the source appFile field to SEARCH.

L O 1F11a - Exclusive Buyer Brokerage Agroemen

qlo 1sz mmmmswwm

4. Evaluate the data presented. Next, click on
"START IMPORT" button to apply the values.

5. Choose "Done" or "Perform Another

(¢) Perform Another Import

Import Action".
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ppFiles

Importing from Info Fields

Your Office in the Cloud
Select destination where the INFO FIELDS data will be applied. « ToFillin a Form: Start from within your
You can choose another FORM or a FILE INFO SECTION. appFile by adding or opening a form (i.e.

Sales Contract).

iRy b 14

_ IASISRMMF«S&IEMGM l

e ToFillin a file Info Section: Start from
within your appFile by adding or editing a
File Info Section.

1. Locate and click on the "IMPORT
VALUES" button.

Submit ¥ || Actions ¥ |

2. Choose "IMPORT from Info Fields."

A2 Rt i oF Pk 4l st gd).
& e ey alas et raboes foam mmother szl

© Import from MLS

et muatuhing Puedde dowivy e MLS.

3. Select the INFO FIELDS source that contains
the data values from the list provided.

+ You must select 3t lsast ong Info Section o import from.

+ You may changy the Source appFile if you want to import values from Info Sections
in 2 diffarent appFile.

+ Valoes will be imgorted into sligible fiskis based on tha Label they have
in the Info Section.

Click on “Choose” to continue.

* R v A it v e it e Lk, v et <l **NOTE: If the INFO FIELDS reside in another
appFile, clear the source appFile field to
SEARCH.

e I
' (1 value) |

4. Evaluate the data presented. Next, click on
"START IMPORT" button to apply the values.

5. Choose "Done" or "Perform Another
Import Action".
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Importing from the MLS 5 PF”es
B Your

in the Cloud
Select destination where the MLS data will be allp;')\:ied. - ToFillin a Form: Start from within your
You can choose a FORM or a FILE INFO SECTION. —appFile by adding or opening a form (i.e.

Sales Contract).

To Fill in a file Info Section: Start from
within your appFile by adding or editing a
File Info Section.

Locate and click on the "IMPORT
VALUES" button.

Submit ¥ Actions ¥ |

Choose "IMPORT from MLS"

i B ey S e
Tt

mu--'t-uh-

Enter your MLS Number and select
"SEARCH".

Apply the result by clicking on the
"CHOOSE" button.

Evaluate the data presented. Next, click
on "START IMPORT" button to apply the
values.

. Choose "Done" or "Perform Another
Import Action".
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Electronic Signature
Link to Help Your Client

1.Go to the document you sent.

2.Click Signature Request.

3.Active Signature Request tab scroll to very bottom.
4.Click the link at the very bottom in BLUE.
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Document Packets

Traning Class App Files GINA BANNAN _

Refresh |  Activity Log
Agent Test Files Page | papenvark actuity

), Service Alert: Florida Realtors ONLY.
REVISED FORMS are NOW LIVE. For more information click here.

Paperwork Tools

Wi Training Class App Files GINA BANNAN
_|Agent Test Files

Create a Document Pack
Merge Paperwork

Agent Name: Gina Bannan

Training Class File for

Form Values

Input Button

Electronic Sig (what the client sees)
Document Packet

Listing and Sales List

=l General Paperwork (1)

£ ASIS Residential Contract For Sale And Purchase

= File Access (12) Assignv | Add

TIPS
& TRICKS

appfFiles

Your Office in the Cloud

— .
< RE/MAX

¥ AllianceGroup

* Bundle documents related to
specific aspects of the
transaction (e.g., closing, title
search, or mortgage approval)
into a packet. This helps organize
everything related to a particular
stage of the transaction in one
easy-to-access file.

* You can create packets for
buyers, sellers, title
companies, and lenders so that
all parties have access to the
exact set of documents they
need. Closing packets and post
packets are an example for

clients.



@RE,MA)( What Is Needed In App File

AllianceGroup Updated Lists As Of July 2025 for Listing & Sales

LISTING FILES SALES FILES

What should be in your listing files * What should be in your sales files

Fully executed listing contract * Fully executed contract

Public record showing ownership * All pages of contract

All owners sign listing * Escrow verification letter

Proof fully executed listing provided seller signed by broker or authorized agent * Proof you provided inspection reports and termite reports to buyer

Definite expiration date * Proof of disclosing all known facts that materially affect the value of residential real
Proof all offers presented property and are not readily observable to the buyer

* Proof deposits timely made in compliance with contract terms



